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Decision notification to applicants 
Once the decision is set, then confirmed and released, an email is sent to the applicant. 

Sender and subject line: 

 

Full email: 

 

The applicant can click on the link to go to their status page and can view the letter associated with the 
decision status : Admit, Deny, Conditional Admit, Waitlist, Withdraw 

Clicking on the View Update link opens the letter.  If they move from Conditional Admit to Admit, both 
letters are viewable. 
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After they have viewed the decision letter, all admits will then be presented with a new requirement – a 
form to indicate if they accept or decline the offer. It is called Reply to Offer of Admission. 

 

 

For those five departments who require a deposit, accepting the offer will then show a deposit 
requirement a link to pay the deposit.  

Completing the form will show this status with a green checkmark: 

 

How can I see if a student declined or accepted the offer? 
On the dashboard with the 5 tabs (not in the Reader, but in the home page with all the icons at the top) 
a GPM can search for each person’s name. 

 

If they have declined their status will change from Admit to  Admit/decline, which means when they 
submitted their form saying they declined they get a new letter and the status changes in this view. 
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A withdraw will show this status:  

 

How can I view their decision letter? 
On the same view with the 5 tabs, scroll down to the section that says ‘Decisions.’ 

 

Program Managers can click on the Decision and it will open the letter. 
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